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This Job Aid introduces the basic components oMioglernizedSAMS application, including a review of
Business Roles, logging in, the Home Page@gation, QuickLinks, Widgets, User Prsfilee Primary
Navigation Menu, and the Home Page Footer.

Related Job Aids
Refer to the documents listed below fadditional information:

 TRN G802 Pages Overview
! TRN G803 Transaction Overview
T TRNGS104 Common Transaction Actions
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A Word About Business Roles

.ST2NB 64S RAaOdzaa Kz2g¢ G2 3ISG Ayid2 {!'a{z vih&GQa Gl f
to give you access to.

When you first log in you attaken to yourHome PageTthe functionality of tlis pageis defined by your

Business Role. SAMS levem@eisiness Roles to tailor the application based on your job function and
responsibilities. This enables SAMS to present information and data in a way that makes sense for you

and streamlinsyour tasks in the application. For example, if you are an AdsdRayable staff member

gK2 LINRPOS&aasSa L) &YSylamankahte CHPobAcopdn®. R2y Qi ySSR
Each Business Role has an associdtmtie Pagéhat displays information relevant to that role, such as
relatedlinks to application pagesyidgets that display common and business area information, and

various other types of media.

Business roles also customize navigation mehuaddition, ech roleis set up with one or more
Business Processes and itsresponding activities.

You can have more than one Business Role within SAk$

you can easily chandeom onerole to anotherwithout A

logging outby simply selecting a new role from the My Rold Py P

list. This new Role then changes ydiome Pagand your @ Q
navigation menus. &
An important note there is a difference between Business g’ <

Roles and Security Roles.

1 Business Roledrive whatyou see and howou see
it.

9 Security Roleslrive whatyoucan access and what
youcan do with that access, suchlang able to
create a specific type dfansactionyview certain
transactions, cancel a transacticaand so on.

Security Roles are an Administrative function and are drive
by your log in informationTheyR2 y Qi OK I y 3 S
Business Rol®&WeworQiéi 0SS NBGDASGgAY3I {SOdzNAGe w2fSa KSNB®
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Getting Into SAMS

Browsers

The peferred browserdor SAMSare Microsoft Edge, Google Chrome, and Mozilla Firédgitional
browsers are available for Mand mobile systemsContact your System Administrator if you need
information on these browsers.

PopUp Blockers
It is importantto disable popup blockersn your browsetto allow features such as Page Help to
function properly.

LogIn

Openyour preferred mternet browse window, type inthe URL folSAMSn the Address fieldnd press
<Enter>This takes you to th8 AMSogin window.

1. Enteryour User ID and Password
2. ClickSign Inor press <Enter>.

") SUSANA A. MENDOZA

/ ILLINOIS STATE COMPTROLLER

Password Recovely L ¥ & 2¢ Statewide Accounting Management System
remember your SAMS Password,
you can recover your account
informationby selecting-orgot

User ID

Enter User ID

Password?n the login windowand 1
following theresetinstructions. pass:“t"dp |

nter Password

’
Forgot Password?
CGl Advantage | @ CGI Group Inc.
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Home Page

After you successfully log in, you are taken to yidome PageTheHome Paggou see is defined by
your default Business RolourHome Pagenay look different than the one shown here.

YourHome Pagéncludes navigation
menus,QuickLinksWidgets, andther links
to multiple SAMS Transactions.

Sections of th&Home Pageliscussed here
are:

Global Navigation
QuickLinks

Widgets

User Profile

Primary NavigatiorMenu
Footer

ogakwNE

Global Navigation

Global Navigation is always available at the top ofSié/Svindow and provides access to key

pages/features.
Home Bookmarks
Global Page
Search
~  Search here O\ A . Training Student

Accounts Payable

1 TheGlobal Searcfiield allows you to search for a page and navigate directly to that page.

1 TheHome Pagéconallows you taransitionbackto the Home Pagéom any page in the
application

9 TheBookmarksiconshows your Bookmark folders and
displays a list of all pages that you have bookmarked

1 TheAlertsicon dsplays a list of unread alerts angens
the Alerts pagewhere you can view all current alerts.

1 TheHelpicon dsplays helpnformationin apop-up
window. Just a reminderisable the popup blocker in

Navigatbn is easy in SAMS and
there are multiple ways tget
around. HOWEVER, use dhly
buttons and links within the
application do NOTuse the back
button on the browser.

your browser to allow foSAMSo open the application
help. 7
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Global Search

The Global Seardleld allows you to search for informatian two waysby entering relatedlext (e.g.,
Accounts Payable) ¢y a Page Code (e.g., VCC).

@ seucnrec Q

By dickingthe Categorydrop-down arrow(at the far left of the Global Search bar), you satectjust
one or a combination of Tesearch preferenced{l, Transaction,

Inquiry,or Referencgor by Page Codé¢o help refine yair search -
Text Search @ ¥
Entering text in the Global Search field starts a search against the £33 Transaction 7
business activities and system resource targets, not only by name but
also by description. B v
@ ransaction Text Search allows the use g . 7
Vendor Transaction History Of W||dcards W|Idcards are
Paid Transactions reViewed in the G$03 Page Code

Transaction Overview Job
Aidand areeasily reacheffom the Accessibilitflink in
the Footerof the SAMS application.

By defaultthe Text Searclpreferenceuses your currently
selected business role anglset toshowAll (Transaction

Inquiry, andReferenctypes of pagesyou can easily change tBearchpreferenceto selectpagesof a
specifictype by changing the Categary

Any matches found are displaybélowthe Global Search fiel@f A O1 G KS tddpenthadda vy I Y S
page.

Lifecycle Transaction Search

Dishursement Request by Transaction

1099 Date and Transaction Parameters Table

Advanced Search

If no match is found with a text search,
you arepresented with theAdvanced
Searchpage.

i @ tomensie @ sehner Q

Search

Advanced Search
Business Roles Business Activities

By defaultthe text search method uses
All Rolesin the searchlf you would like
to limit the search to includenly a
specificrole or to searclonly a fewof
your roles you can select the specific
rolesby selecting theppropriate
option(s)in the Advanced Search page

All Roles Configure (41)
o Accountant Manage (33)
 Accounts Payable Balances (29)
 Cash Receipt Research (21)
Chart of Account Maintenance Configure 1042-5 (16)
Financial Administration Research Collections (13)

Vendor Management Record Activity (9)

Record Accounting Activity (8)

Within aRble, a search caalsobe narrowed down toncludeone or moreBusinessActivities.
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Searchresults appear beneath the Advanced Search section. Yotheaselect the page name in the
Search Results section go directly to that page.

T ]

You can also access Advanced Search by selecting the magnifying glass icon at the far right of the Global
Search field.

Page Code Search
To search by Page CodkgclctheCategorydrop-down v ek

arrow to selectPage Codand begin typing the Page VCC Vendor/Customer Creation
Code

When searching blage Codeany matches found ar
displayed below the Global Search figll.A O1 G KS LI 3SQa yIYS G2 GNFXyairxiaa
If no match is foundor the Page Code entered, a message appears beneath the Global Search field

indicating that no match was found.

APGS Application Page Registration

To display all page codes
available use the Page Code
search to go to théA\PGS
Application Page Retyiation
(Financialpage. Filters are
availablein the Search section
to help focus thesearch - = -

| @umwss e w0 Q & *x 2 0 @I

Application Page Registration & Bk m H

® e &

Page Code Category Page Type

Wildcards can be used in the
Descriptionfield to expand e @«
your search —

Once the desired Page Code is
displayedglickthe 3-dot menu
at the far right side of the
highlightedrecord and select

Open Pagéo access the page.

pR_RPT_10425_INC_Generlc

DR_10£25_INC_TYP_Generic

HomePagelcon

You caneturnto your Home Pagéom anylocation with SAM®y doing a left mouselick on
the HomePageicon (house)in the GlobalNavigationarea

You can se a right mouselick on theHome Pagecon to openan additionalSAMS A % 4 O
application in either a new tab or a new browser windasing the same Business —r——
Role,without closing the current tab or window. | P
TRN G801 Navigation Overview Job Aid Pager7 of 17
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* Bookmarkslicon

TheBookmarlsicon(star)in the

Global Navigatiormreadisplaysa popup list of Q A % 2 O @ Iz:Jr:ll:tg
pages that you have bookma#t You can

navigate directly to a bookmarked page by R

selecting thepage name from the liglisplayed B Checkinfo() X

after clicking the Bookmarks icon

Slect the Bookmark icon at the top of the pag
to display the list of Bookmarks. Open the pag Search for Vendor
or transaction by alectingthe link.

Financial Transaction

If the bookmark was added to a folder, you
must first select the folder from the bookmark .‘
list and then select the desirdabokmark.

Add a Bookmark from a Page

To add a bookmardtirectlyfrom atransaction or gpage, select thé&taricon next to the page's name. A
pop-up window allows you to create a personalized name forlitbekmarkedpage and to specifif you
want to place the link into an existingolder.
You can also create and name a new folder in
this popup window.

& Financial Transactior
2

—
=1

If you do not specify a folddor your page,
then Defaultis selected in the Folder field
and the page is added to the end of your bookmark listing imitle any folder).

Manage Bookmarks

Manage your bookmarks by selecting tdanage Bookmarksink, which appears after selecting the
Bookmark icon on th&lobal Navigatiorarea

8 Bookmarks ook | it eyroiser o
I’ Sort By
' -~ Check info (1) Alphabetically
Z X
Paid Checks
Last Visited 04/05/2022
- Default (2)
Ve x 4 X
Financial Search for Vendor
Transaction
TRN G801 Navigation Overview Job Aid PageB of 17
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In the Manage Bookmarkgindow, you can view all bookmarks that you have created. This page
provides three views:

9 Alphabetically- You can sort the bookmarks alphabetically to see an alphabetical list of all
bookmarks.

91 By Folder If you have created bookmark folders, then you can sdbgcoldeto see all
bookmark folders. You can then expand the folders to view any bookrraulksied inthat
folder. Any bookmarks not assigned to a folder will appear under the Default section.

1 By Category This view allows you to view bookmarks byegary (for examplelnquiries,
Reference Tables, or Transactions).

CreateA BookmarkFolder

If you select theCreate Foldeoption while in the
Manage Bookmark pagéhen aFolder Name
field appears that allows you &nter anamefor
the new folder. Aer you selecSave the new
bookmark folder is created.

. Training Student
Q ﬁ * '!' o @ Accounts Payable

< Back 41 ByFolder B, Create Folder

You can rename folders if the view applied to the
page is By Folder. Seld&ename Foldefrom the folder's3-dot menuy enter the new folder name and
select OK. You can delete folders by selediidgte Folderfrom the folder's3-dot menu, as well

You can move a bookmark to an existing bookmark folder by selecting the (@sfigiicon on the
bookmark's card. This opens a hew window that allows you to select a different folder. You can also
rename the bookmark via this window.

Bookmarks o | g myrise . i
Additionally, yu can move a bookmark or multiple

bookmarks to a different folder by selecting the
bookmaks check box (when in By Folder view) and
then selectMove to Folderfrom the menu. A new

, window opens that allows you to select the new
A | G folder for all selected bookmarks.

Budget (2

You can delete a bookmark by selecting e
(close)icon for the bookmark's cardh popup

window will require you to verify that you want to
remove thebookmark You can also select the check box for a bookmark card or multiple bookmark
cards and then choodeelete Selectedrom the 3-dot menu.

“. Alertsicon

Alerts are used to sendessages iIBAMS Alert messages can be used to notify all users, groups
of users, or specific users. The sending of alerts is primarily a system administration task and not
something that individual users interact with exceptréviewwhat is sent to them

TRN G801 Navigation Overview Job Aid Paged of 17
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When theAlert icon pell) in theGlobal Navigatiorarea has a red circle with a number, the number
indicates the number of alerts you have received but not read.

Q A % # @

Selecting the alert icon will open a listing of New Aléftse

Alerts page is opened to the Received tab, displaying all alerts
that have not expired or been personally deleted.

Theo¢ 6 Qdorwill$eimove the icon from the New Alerts
fAaldAy3as odzi R2Sa y23G RStSGS
The full listing of alerts can be opened from the View All button
at the bottom of the New Alerts listing.

When an Alert is sent with a priority @fitical the message will pop up over what you are currently
viewing. Ifyou arenot logged in, the alert wikhppear at the next log, as long a# has not already
expired. The notification includes &Klink that takes you to the New Alerts listing.

Examples of alerts:

1. ! £ SNI YsB8MSaill i@ omilg down for maintenance at 6:00 PM tonight. All users must

f23 2dzil 2°7F

iKS
2.1 £t SN YSaal 3s «a

aeaidsSy oe (KFG GAaYSoeg

2dzNJ LI 84 62NR oAff

5

ol y

his/her password is expiring.

Alert Actions:

0S
SELANB AYy MH

iKS |

as

3.1EfSNI YSaal3dS a. dzRASG ! yI feddnénks ndlited thah Boordiodzdo YA (i @

GKS mMniK RFe 2F aSaarzyé¢ Oly o6S aSyd 6KSy dzaSN
1 Mark as Read, Changes the display of the alert to a read status.
1 Mark as Unread; Changes the display of the dié®ack to an unread status for tracking

purposes.
1 Delete¢ Removes the alert upon demand instead of waiting for it to expire.

Helplcon
TheHelpicon(question © Home g~ Gogle hrme -

mark)in the Global Navigatiorarea
opens a window that displays help
for the specificpage you are
currently on. The Help system is a
great way to find answers and/or
help with the page you are on.

TRN G801 Navigation Overview Job Aid

Show Full Help Menu

Home Page

1ated home page that contains a combination of quick links to application pages, widgets that display
various other types of media. You can access your Home Page at any time by

1. Quick links that open the most commonly-used system pages (reference, inquiry, or create a transaction)

ser’s worklist. Refer to the “Worlligp=

2. Worklist widget showing transactions in a us;
for information Worklist pages.

Just a reminderdisable
the popup blocker in your
browser to allow for
SAMS to open the

(1] z €

application Help

v
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Show Full Help Menu

Table of

Select theShowFull Help Mendink in the upper left corner of thelelp
window to view the full online help system. You can navigate using links, the

Home Page

Each business role has an associated  the search
both common and business area infy

selecting the Home 1con in the GloY featu re in the

Contentsor

& cal Advantage Financial - Online Help - Work - Microsoft Edge = (] X

] https://ilioc-npd.hostams.com/SH1FIN1)1/advantage/Advantaged/Help/MainHel... AY @,

AUser GuidePownloadslink is also

H About this Help

I Getting Started
@ Overview
I Global Navigation

g]obalps:arch
provided at the vey bottom of the list of .iﬁ‘:"k‘
Contents Thistakes you to a page that

enablesyou to download a PDF version of each guide that is provided in online help format, as well as

online help. W3 Advantage Financial Site Map Home Page

[3 €6l Acvantage Financial - Accessible Help - Work - Microsoft Edge - o x

(B https://ilioc-npd.hestams.com/SH1FIN1)1/advantage/Advantaged/Help/AccessHelp/MainMenuProject htm A

Contents

@ Accounts_Payable
Accounts_Receivable
Budgeting
CAFR

@ Chart_of_Accounts

@ Checkc_writer

@ Cost_accounting

@ Cost_aliocation

@ Debt_Management

@ Disbursements

@ Financial_dmin

@ Fived_assets

@ General_accounting

@ Grantor

@ Granis

@ intercent

R inventory

@ Internal_Costing
Procurement
Travel
Tax_Reporting
Treasury_Accounting
System_Frocessing
Business_Role

@ system_admin
User Guide Downloads

User Guide Downloads

Sections of this online help system are available in portable document file (PDF)
format so that you can download them to your computer and print them for offline
use. The guides available for download are listed below. Please note that you must
have Adobe Acrobat Reader installed on your computer before you can view these
files. Click here to access the Adobe web site where you can download this tool.

To Download a PDF File:

Right-click on the PDF icon below that corresponds 10 the file you want to
download. Result: A popup menu appears

2. Select Save Target As and navigate to the directory in which you want to save
the PDF file

3. Select Save

If you need help on opening, searching_ navigating, or printing these files refer to
vyour Adobe Acrobat Reader documentation for instructions.

Note: All of the PDF files for all available versions of Advantage are also posted to
the CGI Solutions Support Center website

The guides are divided into the following areas
> Overview User Guides
% Business Area User Guides

> Advantage Financial Run Sheet Guides

TRN G801 Navigation Overview Job Aid
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Each business role has an associated home page that contains a
combination of quick links to application pages, widgets that display
both common and business area information, and various other types
of media. You can access your Home Page at any time by selecting
the Home icon in the Global Navigation bar (left mouse-click). Note:
If vou right-click on the Home icon,_vou are given options to open

download the guides that are provided only in
PDF format.

The online help is also providén an
accessible format and can beachedby
selecting theAccessibilitylink in theFooterof
the SAMSpplication.
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QuickLinks

QuickLinkgake youdirectlyto a destination with a single clicRuickLinks are specific to the Business
Role you are in and will change when you change Business Roles.

ﬁ Transaction Accounting Appropriation Disbursement Paid Checks Check
’ Catalog Financial Journal Budget Inquiry Management Reconciliation

& [ &

Financial Worklist Vendor/Customer Vendor Payment Vendor Encumbrance
History Transaction Report

a i"fii E

These can be configured as:
1 Application PageAny navigable pageeference, inquiry, or create a transactiazgn be
represented as a QuickLink. Whditked, you will be taken directly to the page in SAMS.
1 External URLA QuickLink can be configured to go to an external website/URL. When clicked,
the system will open the URL in a separate window.
1 Report A QuickLink can be configureddpen a repor directly. When clicked, the system will
open the report in a separate window.

To open a page, click the QuickLinks icon.

TRN G801 Navigation Overview Job Aid Pagel2of 17
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Widgets

Widgetsare specialized content areas/containers on theme PageThesecan include linkso
applicatiors (transaction listing, worklist) or embedded analytics that pull data from multiple places.

Last 10 Transactions Browsing History

Transaction Code  Transaction ID Created On  Transaction Phase  Transaction S Time Visited Page

220000000018 04/04/2022 Rejected

04:43 PM Financial Transaction

PRel 220000000014 03/22/2022  Draft Held 04:42 PM Internal Exchange Transaction - IET 101 220000000018 1
PROI 220000000011  03/15/2022 Draft Held 0430 PM 1042-5 Tax Rate

PRC 220000000030 10/31/2021  Draft Held 04:19 PM Internal Exchange Transaction - IET 799 220000000019 1
cl 220000000034 03/13/2022  Draft Held 0412 PM Internal Exchange Transaction - IET 101 220000000011 1
m 2200000000040 02/21/2022  Pending Submitted 04:07 PM Intemal Exchange Transaction - IET 101 SARAHTESTST 1
VeM 220000000037 02/15/2022  Final Submitted 04:06 PM Internal Exchange Transaction - [ET 101 ST XFER 11
vee 220000000000053 02/15/2022  Final Submitted

IET 220000000011  02/02/2022 Final Submitted

PRCI 220000000007 01/30/2022  Final Submitted  +

The most common widgets are:

9 Last 10 Transactions widgésts the last 10 transaction@uacted upon. If you are the creator,
the transaction will stay in youisting until acting upon the 11th transaction. If you approved,
rejected, modified, cancelled, ef¢he transaction, then the transaction will remain in your
listing until either you act on the 11th transaction or another user acts upon the transaction,
whichever comes firsClick the link in th@ransaction IDzolumn to open the transaction.

9 Browsing History widgetists the recent pages accessedylmy in your current sessionA page
can be a transaction, reference table, or inquiry pageanging business roles will not clear the
history, but logging out will. You can transition directly to any previously viewed page by
selecting the link in th®agecolumn. TheView Allbutton will expand the widget presentation
to show a much longer histy.
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User Profile

YourUser Profileis accessed by clicking anywhere in the User Profil

area inGlobal NavigationThe User Profile contains three sections: System Admin
1. Account Settings o

2. My Roles
3. Signout button

& My Roles
Account Settings Accountant
You can modify your personal settings by selectingftbeount . 2
mployee

Settings button, which transitions you to thAccount Settingpage.
The Account Settings page is divided into the following tabs: Accounts Payable

1 Personal Information The Personal Information tab display
the user's name, email, and contact information. You must
contact a site administrator to change any of this informatiqr alocations Managemegt

1 Password ManagementThe Password Management tab
allows you to change your SAMS password. You must ente
your current password ithe Current Password field and then 4—0
enter your new password in the New Password and Confirni
Password fields. SeleSaveto save your new password.

1 Security Question ManagementThe Security Question Management tab allows you to set up a
security questiorand answer pair that will be used if you forget your SAMS password or you get
locked out of SAMS. Selegaveto save your changes to this tab.

1 Preferences The Preferences tab allows you to modify your usability preference settings. Select
Saveto save your changes to this tab. Any changes made to this section will take effect after you
log out and log back in.

1 Change Email Alert Settingd’ he Change Email Alert Settings tab allows you to change your
Alert Email Notification settig and your Email Address for receiving the notifications. The Alert
Email Notification feature provides the ability for you to receive an email when an Alert is sent
in SAMS. Sele@aveto save your changes to this tab.

192)

Accounts Receivable

Ao gl STl

My Roles

When the User Profile area is expanded, you can view a list of all roles assigned to you. Switch to a
different role by simply selecting the role from the list. Switching your Business Role changes your Home
Page as well as the Primary Navigation bar @nléif.

Your Primary role and display order of your roles are defined by System Administration.

Sign Out

Log out of SAMS by selecting the Sign Out buttda.recommended to use the Sign out button rather
than close the browser window as this ends y8#MS session.

TRN G801 Navigation Overview Job Aid Pageldof 17
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EachBusinesfRole hasnavigation available from thBrimary NavigatiorMenu (far left panel) The
contents are driven byour Business Ral&our Primary Navigation Menu may look different than the
one shown here.

Navigation starts with an icon for eaBlasinesdrocess within 8usinesRole (i.e., Payment Requests
Business process and business activity are just organizational foldetsethdb organize the system
resource targets.

1. Selecting the Business Process icon opens#meling Pagentry for that Procesgplease note
that the icons shown here may be differenttithose on youHome Pagg

2. Clicking thdeanding Page displays thasiness activities and system resource targets of the
primary navigation. It also displagletails on what is contained within a business activity and
what a system resource target can be used

3. ClickShow System Resources the Activity
cardto view more information on the task.

@ - Search here.

<

Payment Requests Landing Page

—

LY Payment Requests &
s )
B i ivi
(=] m Payment requests, with and without commuodity information, are the primary method of paying a vendor for goods or services rende! Record ACCGU““”Q Actl\‘lty
will find resources to create a payment request from scratch as well as create one unsung input from transactions in the procuremel
) process. You will also find resources for researching and managing existing payment requests as well as the reference data setup toff]
= the payment management process
& Exln Record Non-Accounting Activity
. . » . .

ﬁf Record Accounting Activity ¥ Record Non-Accounting Activity .

Record accounting activity contains resources to locate awards to There are many non-accounting transactions involved before a| [T = Research
! pay, create payments without prior award activity, and to correct after payment requests. Invoicing and vendor data maintenans

mistakes from prior payments. In many cases you will not have to occur before. Payment holds and disbursement request

manually create a payment modifications follow, which are a necessary

o)

Configure

» Show System Resources 4_0 b Show System Resources

4. Each activity on a Landing Pggevides guidance on how to complete tasks as well as links to
pages to perform these tasks.

|
RN Payment Requests PR

Payment requests, with and without commodity information, are the primary method of paying a vender for goads or services rendered. You will find resources to ><
create a payment request from scratch as well as create one unsung input from transactions in the procurement process. You will also find resources for
researching and managing existing payment requests as well as the reference data setup to control the payment management process.

Record Accounting Activity P

Record accounting activity contains resources to locate awards to pay, create payments without prior award activity, and to correct mistakes from prior payments. In many
cases you will not have to manually create a payment request as thi ching process will monitor for the necessary receiver and invoice updates and create the payment
request automatically.

Locate Award to Pay Commodity Based Locate Master General Accounting Spreadsheet Upload Vendor Customer

from Matching Data Encumbrance Search Agreement to Pay Expense Maintenance Query
When you have one or

Use this inquiry to Use this inquiry to Use this inquiry to Create this transaction more journal veuche.. Vendor Customer

locate the award, se locate the ward, com lacate the Master Ag 1o request a non. Maintenance Query.
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To open a Page:

prm— @ - Sea Nere
—

@ Perform Budget Tasks Landing Page

1. Click a menu icon, the
2. Click a suimmenu icon.

Research Menu 7 Dt ot 1

Based on your Business Role, the Primary Navigation Menu B Formuiste Buiget Request
also contain a Research Menu. This Menu provides links to:

> QueryData

9 Transaction Catalotp search for or create a transaction
1 Worklist for approvals.
1 Business Intelligencér reporting.

@ sescnnere
RPN e
(2
TRN G801 Navigation Overview Job Aid -

© 2022 Proprietary andConfidential



% ILLINOIS OFFICE OF .. :
COMPTROLLER SAMSSystem and Navigation Overview

narn

Foota

The Footer displays at the bottom of every page in
SAMSSysteminformationdisplaysat the bottom left,
Environmentinformation isat the bottom right R T —

Systeminformation contains:

9 Aboutc opens a popup window that provides the release number for SAMS along with
copyright information.

1 Privacyq opens a popup window that includes any privacy information for the application.

1 Important links¢ opens a popup window that includes links tatleer pages outside of the SAMS
application.

9 Accessibilityg opens a popip window that
displayghe Site Mapfor the entire online
help systemThelist of System Level and
Page Level Shortcut Keys are also available
through the AccessibilitiFeatures sen of
the pop-up window.

AUser GuideDownloadslink is also provided that

takes you to a pagehere you cardownload a PDF
version of each guidigom the online help systenas
well asdownloadthe guides that are only provided in
PDF format
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